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	Annex 1
Regulations on  
Intellectual Property at LBTU



IP DISCLOSURE FORM
(Restricted Use)

By completing this form, an Employee and/or Student of the Latvia University of Life Sciences and Technologies (hereinafter – LBTU) who has created Intellectual Property, in accordance with Section 6.1 of the LBTU Intellectual Property Management Policy and Section 6 of the Regulations on Intellectual Property at LBTU, provides TEPEK with information regarding the created Intellectual Property.
The submitted information will serve as the basis for evaluating the commercialisation potential of the Intellectual Property and for preparing an Intellectual Property registration application.
The information contained in the Intellectual Property Disclosure is confidential and may not be disclosed to individuals outside LBTU or to persons who do not require such information for the performance of their official duties.
	1. Type of Intellectual Property 
	Please choose an option from the list below!
	2. Title of the created Intellectual Property object

	

	3. Description of the created Intellectual Property
If a new device, method, substance, composition of substances, or biological material has been created – i.e., an invention – please describe below how it works, what problem it addresses, its advantages compared to existing technologies, processes, or services, and its novelty. If necessary, please attach images to support the description of the invention.
Please indicate the Technology Readiness Level (TRL) of the created technology on a scale from 1 to 9.
Please specify the closest known product/technology.
Minimum word count – 600.
  

	

	4. Information about the Creators of the Intellectual Property 
Please list below all inventors / designers / authors, including those affiliated with other organizations, who have contributed intellectually to the creation of the Intellectual Property.


	No.
	Name, surname
	Email address un tel. No.
	Address
	Organisation and department within organisation
	Contribution, %

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	

	5. Funding
Please list below all sources of funding that have supported the creation of this Intellectual Property, such as EU structural funds or other financial instruments, national and international projects, third-party contributions, etc.


	No.
	Project No. 
	Title of the project 
	Department affiliation

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. Used third party resources
If resources belonging to individuals or legal entities not affiliated with LBTU were used in the creation of the Intellectual Property, please provide the name of the person or the name of the company, as well as the number and date of the agreement concluded with LBTU (if such an agreement exists).


	No.
	Name of the natural or legal person 
	Number and date of the agreement

	1. 
	
	

	2. 
	
	

	3. 
	
	

	7. Please indicate the potential applications of the created Intellectual Property and identify any known companies that might be interested in utilising the Intellectual Property in their commercial activities. 

	

	8. Please indicate if there has been any communication or correspondence with these companies? If yes, please specify the form and extent of the communication, as well as the current status or outcome.

	



In case a new invention has been created, please attach to the IP Disclosure Form a description of the invention, claims, drawings, and an abstract prepared in accordance with the requirements of Cabinet Regulation No. 224 “Regulations on Patents and Patent Applications”.

In case a new design prototype has been created, please attach images of the design prototype to the submission that clearly and fully illustrate the characteristics of the design. Permitted file types for design images are: JPEG, JPG, BMP, TIFF, TIF, PNG. The maximum size of each file must not exceed 15 MB. The recommended image size is 8 cm x 8 cm. The minimum image resolution is 300 DPI.
In case a new trademark has been created, please attach to the submission a representation (image) of the trademark, a description of the color composition, a description of the mark, and a list of goods and services for which trademark registration is requested, classified according to the Nice Classification. Permitted file types for graphic trademark images are: JPEG, JPG, BMP, TIFF, TIF, PNG. The maximum size of each file must not exceed 15 MB. The recommended image size is 8 cm x 8 cm. The minimum image resolution is 300 DPI.
If another type of Intellectual Property has been created, please attach a description or other characteristic information to the submission that sufficiently clearly and completely discloses the essence of the created Intellectual Property, so that a specialist in the relevant field, upon reading the description, could reproduce it and achieve the same result.
The Applicant:
	Name, surname:
	

	Affiliated LBTU department and job title / 
Study program name and course (for the student):
	

	Tel. No.:
	

	Email address:
	



	__. __.202_.
	
	

	(date)
	
	(signature*)



Approvals:
Head of the LBTU department (for the Employee) or academic supervisor of the relevant study course (for the Student):
	__.__.202_.
	
	
	
	Name, department and job title

	(date)
	
	
	(signature*)
	


Scientific leader of the Project (if the Intellectual Property was created as a result of a project):
	__.__.202_.
	
	
	Name, department and job title

	(date)
	
	(signature*)
	



* Please include the statement “The document is signed with a secure electronic signature and contains a timestamp” if the submission and approvals are signed electronically.
If you require any assistance or consultation while completing the IP Disclosure Form, please do not hesitate to contact TEPEK by emailing tepek@lbtu.lv or calling +371 29119516.
The completed, signed, and duly endorsed IP Disclosure Form shall be submitted by the Employee and/or Student to TEPEK either electronically via email at tepek@lbtu.lv or in person at Rīgas iela 22B, Jelgava.
Technology and Knowledge Transfer Centre (TEPEK)
tepek@lbtu.lv
https://www.lbtu.lv/en
22B Rigas street, Jelgava, LV-3004,
Latvia
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